
How to Add Students to an Existing Student List 
 

1. Select students that you want to include in your Student 

List.  The students could be manually assigned from your 

list of Assigned Students, by using the search 

functionality or even from your list of appointments. 

 

 

 

 

2. Under Actions select Student List. 

 

 

 

 

 

3. Click on the box next to the Student List you want to 

assign the student to.  Click Save. 

 

 

 

 

 

 

 

 

 

 

4. In your list of students, a small eye icon will appear next to the name of the student.  A student 

can be assigned to more than one Student list.  Hovering over the eye icon, will show to which 

of your lists a student is assigned. 

 

 

 


